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In making a portfolio, I would consider the following aspects.  A resume is one of the documents I would present explaining my background and skills gained and practiced in the past. I would also have a reference page, giving the contacts of my former bosses, in case the company needed to enquire about my past behavior. Additionally, I would include several recommendation letters from the previous workplaces describing the roles I played and the achievements made. 
Copies of educational and co-curriculum certificates, among other documents like licenses, would be added to make it easy for the panel to understand my expertise areas.  Besides, I would give samples of the works I have done related to the job applied. For example, projects, voluntary tasks, employment evaluations and qualifications for the role to be allocated. After making these pieces, I would place them in creating a portfolio for the panel.
The portfolio would be useful to me for several reasons. It would sell me to the panel, thus needing least of my words. It is because the interviewers would understand me without asking questions. It would also be useful in answering challenging questions (Ryu & Lee, 2019). Besides, when asked a query, I would refer to the relevant documents to show the ability to answer them other than mumbling things. Moreover, the portfolio would be useful in overcoming the concerns in my history where the materials fill the possible gaps.
I will, therefore, use the portfolio to reduce chances for a lot of talking and being stuck in answering questions that would show incompetence. I prefer communicating through documents as chances for offering irrelevant information are limited. It would also ensure fluency of the process, convincing the panel that I deserve the job.
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